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The Monitor  & CPU 
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The Mouse 
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The Keyboard 
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Computer Glossary  
 

  

Application Software  Helps you perform a specific task on your 

computer  

  

Central Processing Unit  

(CPU) 

The brain of your computer.  It is a chip, 

which carries our all the functions needed to 

control the operations within your computer.  

  

CD-ROM Compact Disk Read Only Memory.  

 

  

CD-ROM Driver Is found on the outside of the computer.  It is 

where you insert your CD -ROM.  It is known 

as the d:  Drive 

  

Click  Is hitting a button on the mouse, which sends 

an electronic signal to the computer to 

select something on the screen.  The term 

Point and Click.  

  

Clip Art  A collection of graphics (pictures)within a 

program.  

  

Compatible  Is a software program, which will run 

successfully on your computer.  

  

Computer System  This is all the parts of the computer together.  

It is made up of the CPU, memory, 

peripheral devices, and the operating 

system. 

  

Data  Are the facts you give to your computer.  
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Delete  Is to erase tex t or graphic.  

  

Disk Drive  Is the part of your computer that reads 

programs and data from a DISK. 

  

Disk or Diskette  Is a reusable storage device that holds 

information.  

  

Drag  It to continue to hold down the mouse 

button as your move the mouse to move 

objects on the computer screen.  

  

E-Mail  Is electronic mailing of personal letters from 

one computer to another.  

  

Flash Drive 
Also called  a òthumbó drive ð it is a storage 

device about the size of a lighter.  

  

File Is a collection of related record s or a basic 

unit of storage.  

  

Filename  Are characters you choose to identify a 

particular file (the name you give your 

record).  It should relate to the file itself.  

  

Floppy Disks  Are 3.5ó in diameter.  The disk is enclosed in 

a plastic case.  It i s used to store and retrieve 

data.    

  

Font Is the different style of lettering that 

characters can be.  
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Format Initializing a disk so that it will be usable on 

your computer.  Today disk come already 

formatted  

 

   

Hardcopy  Is a piece of paper that has you r PRINTED 

work on it.  

 

   

Hard Drive  Found inside your computer.  It stores and 

saves everything you put into the computer 

even after you turn it off.  The hard drive is 

known as the c:  drive.  

 

   

Hardware  Are all the parts of the computer that you 

can see and touch.  

 

   

Icon  A small picture representation or symbol of a 

computer command or function.   

 

 

   

Input  Is data you put into the computer.   

   

Input Device  Is a device used to put information into the 

computer.  

 

   

Internet  Is an ENORMOUS network made up of 

thousands of interconnected smaller 

networks throughout the entire world.  It is 

also known as the INFORMATION 

SUPERHIGHWAY. 

 

   

Keyboard  Is the device that lets you òtalkó to the 

computer.  You press the keys on the 

keyboard  to tell the computer what to do.  

 

   

Menu  Is an on -screen display listing the options 

available to you within a program.  
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Monitor  Is a peripheral device which produces an 

on -screen display.  It is the TV SCREEN. 

 

   

 

 

Mouse  

 

 

Is an input devic e used for moving a cursor 

on the screen.  

 

   

Output Device  Is a type of device that displays information 

to you.  

 

   

Print Is putting your work from the computerõs 

screen onto a piece of paper.  

 

   

Printer Is a device attached to your computer that 

prints information processed by your 

computer onto a piece of paper.  

 

   

RAM  

Random Access 

Memory  

Is the computerõs temporary memory, 

because once you turn off the computer; all 

its (RAM) contents will be erased.  

   

     

ROM 

Read Only Memory  

Is a perm anent memory chip inside a 

computer, it cannot be altered or erased.  

   

     

Save Is putting your work into a permanent 

storage area.  

   

     

Scanner  Is a device that you can use to copy a 

picture or words from a printed page onto 

your computer screen.  

   

     

Screen  Display area on the monitor.     
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Scroll Bar The name given to the vertical and 

horizontal Windows movement bars at the 

right side and bottom of windows that 

contain more data than will display in the 

parameters of the window.  

   

     

Shareware  Are software programs that can be 

purchased inexpensively and shared with 

your friends.  

   

     

Software  Are programs that run on your computer, i.e. 

Word, Excel, PowerPoint, AOL, etc.  

   

     

Text Are words, sentences, and paragraphs 

made up of characters.  

   

     

Toolbar  The row of buttons right below the menu 

that perform special functions quickly and 

easily. Often, these bars are definable and 

modifiable.  

   

     

User-Friendly  This is a term used to express the fact that 

most sof tware programs provide step -by -

step directions, which make them easy to 

use and understand.  

   

     

Virus Is a part of a software program deliberately 

designed to sabotage your computer.  

 

   

Windows  Is a program many computers use to 

manage files withi n your computer.  

 

   

World Wide Web  

www.  

Is the main feature of the Internet.   
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Write Protection Notch  Prevents a disk from being written to, 

thereby protecting all the data on a disk.  
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Internet Terms and Definitions  
 

Bookmark ï list of favorite sites stored in your browser.  

Browser ï a computer program that helps you navigate the web.  

Directory ï Lists areas of interest. Link to pre-selected websites.  

Homepage ï Start page for a website. Often it is an index for the website.  

HTML ï Hyper Text Markup Language ï Code for writing computer pages,  

Internet ï global network of computers that can communicate. Encompasses the 

world wide web, email, newsgroups, and chat rooms.  

ISP ï Internet Service Provider ï Company that gives you space on a server. - Like 

a phone company  

Links or Hyperlinks ï words or icons on a page that when clicked, will take you to 

a different page or website.  

Modem ï translates from digital format to readable type.  

Online ï connected to the internet  

Search Engine ï helps users search the World Wide Web for a particular topic 

using keywords.  

Surfing ï Moving from one website to another on the internet.  

URL ï Uniform Resource Locator ï the address of the web site.  

Web page ï a document written in HTML that appears within a website.  

Website ï a location on the internet accessed by a specific URL or address. It may 

be one single page, or multiple pages.  

WWW ï World Wide Web.  
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Buttons on the Toolbar  
 

 

 

 

 

Back ï shows the previous 

screen  

 
Home ï takes you back to your home 

page  
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General Guidelines  
 

 

1. Don't Trust all you read - Anyone can post a website. Take into 

consideration who is posting the site.  

 

2. Protect your information - Anyone can send email. If someone, an individual 

or company contacts you, asking for sensitive information, DO NOT 

RESPOND! Doing business on the internet is a commonly used practice and 

usually quite safe HOWEVER use your good judgment. NEVER give out 

sensitive information that is solicited, i.e. Social security numbers, bank 

account numbers, credit card numbers etc.  

 

 

3. Don't save your username and password on public computers ï i.e. those at a 

library.  

 

4. When searching for a website, it is safer to use a search engine rather than 

guessing the address. Often times a guess at an address will bring up 

unwanted websites. If this should happen, close out as quickly as possible.  
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What is in address?  

 

www.google.com  
www name extension  

www ï world wide web  

Name - usually the name of the company or group  

Extension ï tells you something about the group or company. Following is a list of 

common extensions.  

com--For businesses, commercial enterprises, or online services like America 

Online. Most companies use this extension.  

.edu--For educational institutions and universities  

.gov--Reserved for United States government agencies  

.info--For all uses  

.mil--For the United States military  

.name--For use by individuals  

.net--For networks; usually reserved for organizations such as Internet service 

providers  

.org--For non-commercial organizations 
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Looking for something???   

Letôs search the Albert Lea Public Library online catalog:  

Home Page, 1st Screen, click ñLibrary 

Catalogò this searches on ALPL 


